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VIET SANG KIEN KINH NGHIEM/GIAI PHAP CONG TAC

1. Cac quy dinh co ban ciu tric va hinh thire trinh bay ciia Sang kién kinh
nghiém/Giai phap cong tac nhw sau:

Sang kién kinh nghiém/Giai phap cong tac (SKKN/GPCT) st dung font chit Times
New Roman, bang m& Unicode, ctia hé soan thao Winword hoac twong duong, ¢ chir noi
dung SKKN/GPCT la 14 (phdi thong nhdt mét c& chir cho néi dung SKKN/GPCT); tén cac
dé muc: Chuwong, Danh muc, Phuy luc... c6 ¢& chit 16; mat d6 binh thudng, khong dugc nén
hodc kéo ddn khoang cach giita cac chir; dan dong dat ¢ ché do 1,5 lines; dong dau ctiia moi
doan van (First line) thut vao lem; dit khoang cach doan (before) 1a 6pt ; can 1& trén 2 cm;
& dudi 2 cm; 18 trai 3,5 cm; 18 phai 2cm. S6 trang duge danh & gitta, phia dudi mdi trang
gidy, khong in tiéu dé (Header/Footer). Néu c6 bang biéu, hinh v& 16n ma phai trinh bay
theo chiéu ngang kho gidy thi dau bang 14 18 trai cua trang, nhung nén han ché trinh bay
theo cach nay.

SKKN/GPCT duoc in trén mot mat gidy kho A4 (210 x 297 mm), chat liéu gidy
trang, dong thanh cubn bia ctng.

a). Bia chinh, phu

TRUONG CAO PANG CAN THO

TEN TAC GIA

SANG KIEN KINH NGHIEM/GIAT PHAP CONG TAC
TEN SANG KIEN

Can Tho, .......... 120....




- TRUONG CAO PANG CAN THO (c& chit 14 dam, can giita).
-PON VI............... (co chir 14 dam, can giira).
- TEN TAC GIA (¢ chit 16, in hoa, dam, cin giita).

- SANG KIEN KINH NGHIEM/GIAI PHAP CONG TAC (c& chir 18, in hoa, khong
dam, can gitra).

- TEN SANG KIEN (c& chit 20-24, in hoa, ddm, cin giita)

- Can Tho, thang, nam (c¢& chir 14, d4m, cin giita)

C. Muc luc

d. Danh muc tr viét tit (néu cé)

e. Danh muc bang (néu cé)

f. Danh muc hinh (néu co

g. Noi dung

2. Céu tric co ban ndi dung SKKN/GPCT

2.1. Pit van dé

- Y nghia cap thiét cia van d¢, vi sao phai dwa ra SKKN/GPCT nay
- Vai tro cia SKKN/GPCT giai quyét kho khan trong thyc té nhu thé nao
- Phuong phap s& giai quyét nhu thé ndo

- Nhirng mau thuan gitra thuc trang (c6 nhiing bat hop 1y, ¢6 nhitng diéu can cai tién,
stra d6i....) véi yeu cau méi dOI hoi phai duoc giai quyét. T nhitg ¥ d6, tac gia khang dinh
ly do minh chon van dé dé viét SKKN/GPCT

2.2. N§i dung, giai phap thue hién

- M6 ta giai phap, bién phap da biét (néu c6)

- M0 ta giai phap thuc hién trong SKKN/GPCT
- Kha nang ap dung SKKN/GPCT

- Loi ich kinh té, xa hoi (néu c6)

2.3. Két qua SKKN/GPCT va thio luan

- Két qua dat duoc tir SKKN/GPCT mang lai

- Ban luan vé két qua dat duoc tir 6 1am noi bat tinh hiéu qua cia SKKN/GPCT d4
thuc hién

- Kha nang ap dung SKKN/GPCT

- Loi ich (kinh té, x4 hoi) mang lai tir SKKN/GPCT
2.4. Két luan va Kién nghi

2.5. Tai li¢u tham khao

2.6. Phu luc (néu c6)



